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IMoaoxenune
o nexxypHom aamuHuctparope B MKOY «Ilokposckas COILI»

1. O01me MOJI0KeHUS

1.1. Hacrosiuee Ilonoxenue paspadboraHo B coorBercTBUU ¢ DenepanbHbIM 3aKOHOM OT 29
nekabpst 2012 r. Ne 273-03 «O06 obpazoBanuu B Poccuiickoit denepanumy ¢ U3MEHEHUSIMH OT 2
utons 2021 ropa, TpynoBoro koxaekca Poccuiickoit denepaiuy, a Takke YCTaBOM OpraHU3aluy,
OCYIIECTBISIIOLIEH 00pa30BaTeIbHYI0 NEATEIbHOCTh, U JPYTMMHU HOPMATUBHBIMH IPaBOBBIMU
aktamu  Poccuniickoit  ®enepanuu, perIaMEHTUPYIOIIMMHU — ACSITENbHOCTh  OpPraHHU3alui,
OCYIIECTBISIONIUX 00pa30BaTEIbHYIO ACSITENbHOCTD.

1.2. Jlannoe IlonokeHwe O ICKYPHOM aJIMUHHUCTPATOPE OIMPEACISET OCHOBHBIC (DYHKIMH W
00s3aHHOCTH, TMpaBa U OTBETCTBEHHOCTHh JIEKYPHOTO aJMUHHUCTPATOpPA, YCTaHABIMBACT
IIOCJIEIOBATEIBHOCTh €r0 JIEWCTBUM IpM BO3HUKHOBEHUM I0Kapa M HWHOM Ype3BbIYANHON
CUTYALVH.

1.3. ITonoxxeHune 0 AeKYPHOM aIMHHUCTPATOPE B IIIKOJIE Pa3pad0OTaHO B LEJIIX:

* oOecneucHHus O0€30IACHOCTH JKHU3HEICATEIIPHOCTH IISAArOTHYECKOr0 KOJIGKTUBA H
00yJaronuXxcsi; MpeI0TBPAIICHUS BOZMOXHBIX YPE3BBIYANHBIX CUTYAIIHI;

*  CO3JaHMS YCIOBUN, HEOOXOJUMBIX 71 00pa30BaTeIbHOM NESTENbHOCTH;

* OpraHu3alid KOHTPOJS 3a COXPAaHHOCTHIO IIKOJBHOTO HWMYIIECTBA, a TaKXke 3a
COOJTIOZICHHEM BCEMH yYaCcTHHUKaMU 00pa30BaTENIbHBIX OTHOIICHUN TMOPSIKA, YHCTOTHI,
Pa3BUTHS HABBIKOB YYCHHYECKOTO CAMOKOHTPOJISI.

1.4. JlexxypHBId agMUHUCTPATOp Ha3HAuUaeTCs W3 YWCIa aJMHHHUCTPATUBHBIX COTPYIHUKOB
00111€00pa30BaTeIbHON OpPraHu3allid B COOTBETCTBUU C TpauKOM JEKYpCTB IO IIKOJIE,
YTBEPKAa€MOM Ha Y4eOHBII roI.

1.5. JexypHbIit aIMUHUCTPATOP MOTYHHSAETCS HETIOCPEJICTBEHHO TUPEKTOPY
00111€00pa30BaTEIbHOM OpraHU3aINH.

1.6. JlexxypHOMY aJIMHHHCTPATOPY II0 OPraHW3AaMOHHBIM BOMPOCAM HEMOCPEICTBEHHO
MO JUNHSIOTCS:

*  KJIACCHBIM PYKOBOJMTEIb JEKYPHOTO KIIacca;

*  JIeKYpHbIC YUUTES;

* TIEJaroTv U 00yYaromuecs.

1.7. JIe)KypHBIA aJIMUHHACTPATOP BO BPEMsI OCYIIECTBICHUS CBOCH JICITEIIbHOCTH PYKOBOACTBYETCS
CIEIYIONIUM JOKYMEHTAMMU:

* Koncrurynueit Poccuiickoit ®enepanuu;

*  ®enepanpabiM 3akoHOM «O0 00pazoBanuu B Poccutickoit deneparuny;

* I'paxnanckum kogekcom Poccuiickon Penepanny;

* CewmeiiapiM KosIekcoM Poccuiickoit deneparuu;

* ykaszamu [Ipe3unenra Poccuiickon @enepanunu;
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pElIeHUsIMUA OPTaHOB YIpaBIeHHUS 00pa30BaHUsS BCE YPOBHEH MO BOIpocaM 00pa3oBaHUS
Y BOCIIUTAHUS 00y4JaromInuXCs;

aMUHUCTPATUBHBIM, TPYIOBBIM U X035HCTBEHHBIM 3aKOHO/IaTE€IbLCTBOM;

MpaBWJIaMU U HOPMaMH OXpaHbl TPyZa U MOXKapHOU 0€30MacHOCTH;

YcraBoM W JIOKaIbHBIMM TMPABOBBIMM aKTaMU IIKOJABl (B ToM uwmciie [IpaBunamu
BHYTPEHHET0 TPYIOBOTO Pacropsiika);

MpUKa3aMU JUPEKTOPA IIKOJIbI;

JOJDKHOCTHOM MHCTPYKLUEN JIEKYPHOTO aJMUHUACTPATOPA IIKOJIbL;

HactosmuM Ilonoxenuem;

cobmoaer Konsenmuio OOH o npaBax pebGeHka.

2. OcHoBHbIE (PYHKIHH U 00SI3AHHOCTH J€KYPHOI0 aIMUHUCTpATOpa

2.1. OCHOBHBIMHM HANpPaBICHUSAMHU JACSITEILHOCTA JEXKYPHOTO aIMUHUCTPATOpPA SIBIISIFOTCS
opranusanusi 00pa3oBaTEIIbHON NEATEIBHOCTH U PYKOBOJICTBO €0 B COOTBETCTBUHU C YCTaBOM
LIKOJIBI ¥ 3aKOHOAATENBCTBOM Pocculickoit @enepanuu B IEPUOJL CBOETO JEKYPCTBA.

2.2. Pabounii geHp nexXypHOTro aAMHUHHUCTpaTopa HaunHaetcs B 7:30 u 3aBepuaetcs B 18:00.

2.3. [lepen HayanoM y4eOHBIX 3aHATUHN JIGKYPHBIA aIMUHUCTPATOP JIOJDKEH:

caenath 00XoJ  y4yeOHbIX KAOMHETOB IIKOJBI ISl TPOBEPKH TOTOBHOCTH K
00pa3oBaTenbHON AeSTEIHHOCTH;

yOeIuThCS B HATMYMH HAJUICKAIIETO TEIUIOBOTO PEeKUMa B ILIKOJIE:

- 8 X07100HbIUL nepuod 200a — 18-24 °C;

- 8 menavlil nepuod 200a U1 BCEX THUIIOB MOMEIIEHUN BEPXHsA I'paHUIA JOMYCTUMOM
TeMIIepaTypsl Bo3ayxa He Oosiee 28°C, HUKHSS TPAHUIA UICHTUYHA XOJOTHOMY IEPUOY
roja;

Ipu HEOOXOAMMOCTH BKIIFOUUTH (BBIKJIIFOYHTH) OCBEIEHWE: B BECTHOOJIC, XOJUle, Ha
9TaXkKax, JIGCTHUYHBIX IUIOMIAIKAX, MECTaxX OOIIEro MoJib30BaHNUS;

BBITIOJIHUTh BHYTPEHHUH 00XO0J TMOMeNIeHuH o01ieo0pa3oBaTeIbHO  OpraHu3aiu,
YIOCTOBEPUTHCS B IIEIOCTHOCTH OKOH;

OpraHW30BaTh PA0OTYy JSKYPHBIX YyUYUTENICH 1O IIKOJE, MPOBECTH IUTAHEPKY LIS
obecnieueHus 3 (HEKTUBHOTO JEKYPCTBA;

yOemuThCS B TPABWIBHON OpraHW3alid MPOIMYCKHOTO PEXHUMA, OCYIIECTBICHUS
TEMIEPATYPHOTO CKPUHHHTA;

B 3UMHUH TIEpPHOJ TOJa TPOKOHTPOJMPOBATH M YOSAWTHCS B 0OpabOTKE JIOPOKEK Ha
TEPPUTOPUHU IIKOJBl M CTYINEHEK JECTHHUI] MPH BXOAE MPOTUBOTOJIONECTHON CMECHIO
(meckom).

2.4. Bo Bpemsi O6D&30B8.TCJ'II>HOI>1 JEeATEILHOCTH ASKYPHBIN aIMUHHUCTPATOP 00s13aH:

KOHTPOJIMPOBAaTh CBOEBPEMEHHOCTh I10/1aYM IIKOJIBHBIX 3BOHKOB Ha 3aHITHE M Ha

IIEPEMEHY;

HE JIONyCKaTh OMO03/1aHKs Ha 3aHATHUE ME€JaroroB U 00y4Jaromuxcs;

CJICZIUTH 32 BBIIOJIHEHUEM MPEenoJaBaTeIs MU OJIMHAKOBBIX TPEOOBAHUHN K 00YHaIOIUMCS:
a) K BHEIIHEMY BH]Y;
0) K CaHUTapHO-TMTMEHWYECKMM TpeOOBaHMSAM BO BpeMs 00pa30BaTeNbHOM
NeSITeNIbHOCTH;
B) IIPOBEPSATH, KOHTPOJIUPOBATH, a IPH HEOOXOJMMOCTH KOPPEKTUPOBATh OPraHU3alNI0
JEXKYpCTBa M0 MIKOJIE eKYPHOIo Kilacca;

HE JIONyCKaTh MPpeObIBaHUS B IIIKOJIE IIOCTOPOHHUX JIHII;

KOHTPOJIMPOBATh JIEKYPCTBO yUUTENIEH Ha 3Taxax;

KOHTPOJIMPOBAaTh BBINOJIHEHWE COTpyJHUKaMu [IpaBun BHYTpEHHEro pacnopsaka,

obygaronumucs - [IpaBusn noBeeHUsT 00yJIaArOIIIIXCS.

2.5. B cimyyae BO3HUKHOBEHHS KOH(JIMKTHOW CHTYyallMW, KOTOpask MOXKET YIpOKaTh >KU3HU H
3I0pOBbI0  OOydaromMxXcsi M paOOTHUKOB  IIKOJBI,  IPOHUKHOBEHUS B  3JaHHE
0011e00pa30BaTeIbHOM OpraHU3ali MOCTOPOHHUX JIMI] BOCIIOJIb30BAaThCS TPEBOXKHOW KHOIIKOM,



BBI3BAaTh COTPYJHUKOB TMOJIUIIMHU, OCYIIECTBISITH MEPhI, 0OecrednBarome 0e30MacHOCTh AeTeH U
COTPYIHUKOB 00pa30BaTeNbHON OpraHu3aluy.

2.6. Crtporo coOmomaTh TMpaBWia IO OXpaHe Tpynaa, Hactosmee [lolokeHne o IeKypHOM
aJMUHHCTpATOpEe B IIKOJIe, MpaBHJia IMOXKApHOM Oe30macHOCTH, 3HATh U COOIOJATh MOPSIOK
JNEHCTBUI NpM BO3HMKHOBEHHMHM I10’Kapa M MHOW Upe3BbIUAHOM CHUTYyallMH, 3BaKyallud (CM.
Ipunoosicenue 1).

2.7. Ilociie OKOHYAHUS 3aHATUHN JICKYPHBIA aIMUHUCTPATOP O0s3aH:

e IPOBEPUTHh HAIMYMUE KIJIACCHBIX )YPHAJIOB B YYUTEIbCKOW, HAJIWYUME U CBOECBPEMEHHYIO
clauyy KIIFO4eH;

e BMECTE C JCXKYPHBIM YUHUTEIEM [IPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX TUIOMIAZ0K
U JIPYTUX [TOMEIICHUN;

e TMPUHATH COOOMIICHUS OT AEKYPHBIX YUHUTEIEH O KayecTBe MX JEKYPCTBAa M BBISIBICHHBIX
HEJ0CTaTKax;

e COOOIINTH 3aMECTHUTENIO IUPEKTOpa IO aJIMUHHUCTPATUBHO-XO3SIMCTBEHHON padoTe o
BBISIBJICHHBIX HEUCIIPABHOCTSAX JJICKTPOOCBEIICHHUS, 3aMKOB, JBEpPEH, O IOJIOMKax B
OTOIUTEIBLHON CUCTEME U T.[I.

2.8. O00 Bcex 3aMeUaHMSIX JEKYPHBIA aTIMUHUCTPATOP JEJIaeT COOTBETCTBYIOIIYIO 3aIlUCh B
KypHaJle JIeKYpPHOrO aJIMUHUCTpPATOpa M  JIOKJIAQAbIBAET JAUPEKTOpY 00pa3oBaTelIbHOMN
OpraHu3aIliu.

3. [IpaBa 1e:KypHOro aJIMUHUCTPATOPA B LIKOJ€e
3.1._JlexxypHbIf aIMUHHCTPATOP MMEET MPABO B MpeJieiax CBOSH KOMIIETCHIINU:

e TMPUHUMATHh YIPABICHUSCKUE PEIICHUs, KAcaloIIUecs OpraHW3aluu 00pa3oBaTeIIbHON
NESITETIbHOCTH BO BPEMSI CBOETO JISKYPCTBA I10 IIKOJIC;

. HC JOIMYCKaTh MNOCTOPOHHUX JIMII B LIKOJY,

e TpeOOBaTh OT COTPYAHUKOB COOJIOJICHUS PEKUMa PaOOTHI IIKOJbI, TPABUJI BHYTPEHHETO
TPYAOBOTO pacropsiKa, paClMCaHusl YPOKOB U JOMOJHUTEIbHBIX 3aHATHA;

e JlaBaTh 00s3aTEIbHBIC PACTIOPSKEHUS COTPYTHUKAM IIIKOJIBI,

. 6GCHpeH5[TCTB€HHO MMPpOXOAUTH BO BCC IMOMCIICHHUA O6pa3OBaTeJ'II)HOI\/JI opraHu3anyu,

o TpeboBaTh OT OOydarOIIUXCs COOMIOACHUS pEeXHMa IIKOJbI, MPaBHWJI BHYTPEHHETO
pacropsiika 00y4aronuxcsi, paclucaHusi YpOKOB M JIOTIOJIHUTENIbHBIX 3aHATHH;

e TMpUBIEKATh K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH OOydYaloOlUXCsl 3a MPOCTYIIKH,
JIe30pTaHu3yoIue  00pa30BaTENbHYI0 JICATENBHOCTh, B TOPSJAKE, YCTaHOBIECHHOM
[TpaBuiiaMu BHYTPEHHETO PaCMOpsIKa U UHBIMU JIOKAJIbHBIMH HOPMAaTHBHBIMH aKTaMH;

e TMPEACTABIATH K JTUCIUIUIMHAPHONW OTBETCTBEHHOCTH COTPYIHHKOB 001Ie00pa3oBaTeIbHOM
OpraHH3aIny;

e TIPEICTABIATh COTPYAHUKOB W OOyUYAIOMIMXCS O0O0IIe00pa3oBaTEIbHOM OpraHU3aIuu K
HOOILPEHHUIO.

4. OTBETCTBEHHOCTH J€KYPHOI0 aIMUHUCTPATOPA
4.1. JexypHBIA aIMAHUCTPATOD IIIKOJIBI HECET OTBETCTBEHHOCTD!

e 3a JOIYyCTHBINIEE HAPYIIICHUE WM HEBBIIOIHEHUE TPEOOBAHHUI HACTOSIICH WHCTPYKIIUHU 10
OXpaHe TpyJa, pacCMaTpUBACTCA KaK HapyLIUTENb IPOU3BOACTBEHHON IUCUUIUIMHBI U
MOKET OBITh TPUBICYEH K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH U TMPOXOXKIECHUIO
BHEOYEPETHON TPOBEPKH 3HAHUI TPEOOBAHUH OXpaHBI TPY/Ia B MIKOJIE, a B 3aBUCHMOCTH OT
MOCNEACTBUIA - U K YrOJIOBHOW; €CIIM HapyIIeHHE MOBIEKIO MaTepHalbHBIN yIIepd - K
MaTepHalIbHOW OTBETCTBEHHOCTH B YCTAaHOBJIEHHOM IOPSIKE;

e 32 HCHOJIb30BAaHWE, B TOM YHCIE OJHOKPATHO, METOJOB BOCIUTAHHUS, BKIHOYAOIINX
¢uznyeckoe U (WIKM) MCUXOJOTHYECKOE HACUIINE HaJl TUYHOCTHIO 00YJaroIerocs, a Takke
3@ COBEpILIEHHWE HWHOIO aMOpPAJIBHOIO IPOCTYIKA 3aMECTUTENb JUPEKTOpa IO
aJMUHHCTPATUBHO-XO3SIIICTBEHHON paboTe MOXET ObITh OCBOOOXKIEH OT 3aHMMaeMoi
noipkHOcTH cornacHo TpynoBomy Kopekcy Poccuiickoir @epepannu. YBOJIbHEHHE 3a
JTaHHBIN MPOCTYIIOK HE SIBJIACTCS MEPOM JUCHMUIUIMHAPHON OTBETCTBEHHOCTH.




5. B3zanmooTHomenue. CBSA34 10 J0JKHOCTH

5.1. lexypHblii aqMUHUCTpATOP paboTaeT no rpaduky, yTBepKIeHHOMY JTUPEKTOPOM HIKOJIBI.

5.2. UudopMupyer nupekTopa IIKOJBI U COOTBETCTBYIOIIHE CITYXKOBI 000 BCEX YpE3BBIYAMHBIX
MPOUCIIECTBUSX B IIKOJE, CBSA3aHHBIX C JKU3HBIO U 3I0POBBEM OOYYAIOIIMXCS U COTPYAHHKOB
00111e00pa3oBaTeIbHON OpraHU3aIIH.

6. 3aKaI0YHTENbLHbIE N0JI0KEHU S

6.1. Hacrosimee IlomokeHne 0 MOEKYPHOM aIMHUHUCTPATOPE IIKOJBI SIBISETCS JIOKATBHBIM
HOPMATHBHBIM aKTOM, NMpuHUMaeTcs Ha OOmeM coOpaHuu pabOTHUKOB IIKOJIBI U YTBEPIKIACTCS
(6o BBOAMTCA B JICHCTBHE) MPHUKA30M JAUPEKTOpAa OpTaHU3aIMH, OCYIIECTBISIONICH
00pa3oBaTeNbHYIO JIEATCIbHOCTb.

6.2. Bce uW3MeHEHHs] W JOMOJHECHHs, BHOCHMBIE B Hacrosmiee llonoxkeHue, oQopMISIOTCS B
MACbMEHHOW (OpME B COOTBETCTBHHM JICHCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoit
®denepauuu.

6.3. [TonoxkeHue o JEKypHOM aIMUHUCTPATOPE IIKOIBI IPUHUMAETCS HAa HEOMPEIEICHHBII CPOK.
N3menenust u nonosHeHus K [10I0KCHUIO TPUHUMAIOTCS B TOPSJIKE, MPEayCMOTpeHHOM 1. 6.1.
Hactosmero IlomoxeHus.

6.4. Tlocne npunsarus IlomokeHus (WM W3MEHEHWUH W JOMOJHEHUN OTICIBHBIX ITYHKTOB W
pa3ziesioB) B HOBOH pefaKIluy Mpeablaylias peJakiius aBTOMaTHUECKH yTPauuBaeT CUILY.
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Ipunoowcenue 1

IHHopsinok neHcTBUI IPU BO3SHUKHOBECHUHM M0KaApa M HHOM Ype3BbIYalHOM

CUTYALlMHU, IBAKY AU

1. B cayuae nonyuenuss mpasmol COmpyOHUKOM ULU OOYUAIOWUMCS OeHCYPHBIUL AOMUHUCTPAOP
WKOIbL 00A3aH:

II03BaTh HAa IOMOIIIb;

BOCIIOJIb30BATHCS AllTEYKOW MEPBOM TOMOILIH;

BBI3BATh  MEAMIMHCKOTO  Pab0OTHHKA  00meoOpa3oBaTelNbHOW  OpPraHM3alUH, IIpH
HEOOXO/IMMOCTH, BBI3BaTh CKOPYI0 MEAMLMHCKYI0 momoms mo tenepony 03 (103) u
COOOIIUTH O MPOHUCHIECTBUU AUPEKTOPY IIKOJIBI.

2. B cnyuae nosisnerust 3a0bIMAeHUS UTU 80320PAHUSL OHCYPHBIU AOMUHUCMPATOP WKOIbL 00S3aH.

BpyuHY!0 3asericTBoBaTh AlIC;

o0ecIeunTh BBI30B MOXKapHOU oxpaHsl o Teaedony 01 (101, 112);

NPUHATH MEPBI OPTaHU3ALMOHHOTO XapaKTepa MO OTKPHITHIO 3BAKYAIIHOHHBIX BBIXOJOB U
9BaKyalluu 00y4aronxcs U COTPYIHUKOB U3 3[aHUI U MOMEIIeHUI B 6€30I1acHOE MECTO;
COOOLINTH O MPOUCIIECTBHH JUPEKTOPY 001Ie00pa30BaTEILHON OpraHN3aIiH.

3. B ciyuae yepo3vl unu 603HUKHOBEHUS 04A2d ONACHO20 8030€liCMEUs. MEXHO2EHHO20 Xapakmepd,
Yepo3bl UNU NPUBeOeHUsi 8 UCNOIHEHUEe MEPPOPUCUYECKO20 aKma CIEAYET PYKOBOJCTBOBATHCS
[Inanom sBakyanuu, MHCTpyKIMEH o mopsiike ACUCTBUM B ciiydae yrpo3bl U BOZHMKHOBeHUH YC
TEPPOPUCTUUECKOTO XapaKTepa.



